
504 Plans and IEPs at School

You're probably reading this because you want more information about what 
your school could offer your child with ADHD, learning disabilities, or other 
health problems, or you're concerned that your school isn't providing needed 
accommodations for your child. You do have rights given to you by Section 
504 of the Rehabilitation Act and Individuals with Disabilities Education Act 
(IDEA). Typically, schools do not  make special accommodations for your 
child unless s/he has an official medical diagnosis of ADHD, learning 
disability, or other medical problem. Even then, there are procedures, forms, 
meetings, etc.

A 504 plan, which falls under the Americans with Disabilities Act, is an 
attempt to remove barriers and allow students with disabilities to participate 
freely. An IEP, which falls under the Individuals with Disabilities Education 
Act, is much more concerned with actually providing educational services. 
Students eligible for an IEP, or Individualized Education Plan, represent a 
small subset of all students with disabilities. They generally require more than 
a level playing field -- they require significant remediation and assistance, and 
are more likely to work on their own level at their own pace even in an 
inclusive classroom. Only certain classifications of disability are eligible for an 
IEP, and students who do not meet those classifications but still require some 
assistance to be able to participate fully in school would be candidates for a 
504 plan.

504 Plan

The "504" in "504 plan" refers to Section 504 of the Rehabilitation Act and the 
Americans With Disabilities Act which specifies that no one with a disability 
can be excluded from participating in federally funded programs or activities, 
including elementary, secondary or postsecondary schooling.  "Disability" in 
this context refers to a "physical or mental impairment which substantially 
limits one or more major life activities." This can include physical 



impairments; illnesses or injuries; communicable diseases; chronic conditions 
like asthma, allergies and diabetes; and learning problems. A 504 Plan spells 
out the modifications and accommodations that will be needed for these 
students to have an opportunity perform at the same level as their peers, and 
might include such things as wheelchair ramps, blood sugar monitoring, an 
extra set of textbooks, a peanut-free lunch environment, home instruction, or a 
tape recorder or keyboard for taking notes.

Helpful websites describing 504 Plans:

http://specialchildren.about.com/od/504s/qt/sample504.htm

http://www.playattention.com/504/?refid=504&gclid=CKK7y-
PpyZwCFRINDQod8mgTIg

The IEP

IEP stands for Individualized Education Plan. This is a legally binding 
document that spells out exactly what special education services your child will 
receive and why. It will include your child's diagnosis, placement, services 
such as a one-on-one aide and therapies, academic and behavioral goals, a 
behavior plan if needed, percentage of time in regular education, and progress 
reports from teachers and therapists. The IEP is planned at an IEP meeting. 

The individualized part of IEP means that the plan has to be tailored 
specifically to your child's special needs. Goals, modifications, 
accommodations, personnel, placement, all should be selected, enforced and 
maintained with the particular needs of your child in mind. 

Helpful websites describing IEPs

http://specialchildren.about.com/od/specialeducation/a/iepfaq.htm

http://www.slc.sevier.org/iepv504.htm "IEPs vs 504 Plans"

What are Accommodations?



Accommodations are augmentations of the academic environment to assist 
your child in better managing that environment. 

Accommodations that may be used, but are not limited to, include: 
• Highlighted textbooks 
• Extended time on tests or assignments 
• Peer assistance with note taking 
• Frequent feedback 
• Extra set of textbooks for home use 
• Computer aided instruction 
• Enlarged print 
• Positive reinforcements 
• Behavior intervention plans 
• Rearranging class schedules 
• Visual aids 
• Preferred seating assignments 
• Taping lectures 
• Oral tests 
• Individual contracts

More helpful accommodations:
• Provide the child with a peer helper for class work and projects. 
• School personnel should understand the child's potential need for 

excessive movement; giving the child an opportunity to stand and/or 
move while working. 

• School personnel should understand the child's tendency to be 
inattentive; establish nonverbal cues between teacher and child to get his 
attention and increase on-task behavior. 

• Post classroom rules and review on a regular basis. 
• Reinforce the child when he displays appropriate behavior. 
• Give a five-minute warning for a change in activity, so the child can 

begin to disengage from the task. 



• Provide supervision during transition times (switching from one activity 
to another; moving from one class to another). 

• Ask the child to restate directions. 
• Assist the child with organizational strategies. 
• Allow tests to be completed in several short testing sessions. 
• Provide extended time to complete assignments and tests. 
• Train appropriate school personnel to properly dispense medication and 

monitor for side effects (as needed).

An Overview of the 504 Process

The first step in the process of obtaining a 504 Plan is to obtain confirmation of 
a medical diagnosis form your child's healthcare provider. Usually, a letter 
from your child's pediatrician or nurse practitioner describing the medical 
condition is sufficient.

Next, call your child's school and speak to the guidance counselor. This is the 
time to share your child's diagnosis and request a 504 Planning Team Meeting. 
The guidance counselor will usually arrange for this meeting to take place, but 
you may have to send a follow-up letter to them recapping your phone 
conversation and again asking for the 504 Planning Team Meeting.

The 504 Planning Team usually includes your child's teachers, someone from 
the guidance staff, someone from the administrative staff, usually the principal 
or assistant principal, the parents, and the child if they are adolescent aged. 
This meeting takes place at the school.

During the meeting, the school staff will discuss your child's strengths and 
educational needs, and a formal plan for providing accommodations will be 
developed. You should arrive at the meeting with a list of accommodations that 
you want included in the plan that you think will best help your child learn.

At the end of the meeting, the list of accommodations is agreed on by all 
present. The child's medical diagnosis is included in the 504 Plan. This legal 
document is then signed by all of those present and becomes a contract 
between the school and you and your child. In Alachua County, the 504 Plan is 



considered valid and is in effect for 3 years.  At the end of 3 years, it is 
reviewed, and if it is still needed, it is renewed at that time. There is also a 
provision for annual review, where changes can be made, if needed.

An Overview of the IEP Process

An IEP is more difficult to obtain than a 504 Plan, and usually includes much 
more than classroom accommodations. It includes specific educational 
procedures that will be used.

The first step in obtaining an IEP, like the 504, is to contact the school's 
guidance counselor. Discuss your desire for an IEP for your child, and the 
child's medical needs. If the IEP is for a learning or behavior problem, and not 
for a physical problem such as diabetes or epilepsy, the first step will be for the 
classroom teachers to design a 6 week program designed to improve the child's 
learning in the classroom, and put this 6 week plan into action.

After 6 weeks of intervention, the teachers, guidance counselor, and parents 
meet again to determine if the 6 week plan improved the student's learning or 
behavior.  If it did, the process does not go any further, and the interventions 
continue in the classroom.

If the intervention did not make a significant improvement, then the IEP can be 
considered. The process then is very similar to the 504 Plan meeting, with the 
same people involved in planning the IEP: teachers, guidance staff, 
administrative staff, and parents.

The IEP, like the 504 Plan, is a legal document. In Alachua County, it is valid 
for 3 years, and is also reviewed yearly.

Summary

The process takes time and effort on your behalf.  If you expect 
accommodations at school, you will have to state your case clearly and know 
your rights under the law. Becoming your child's greatest advocate increases 



your chances to receive accommodations for your child. Knowing the laws, 
how to speak to teachers, special education directors, principals, school 
counselors, etc. will greatly assist you in this process. We recommend that you 
always follow up any phone calls with school staff with a letter stating what 
was discussed in the phone call, with a copy to the school's principal.

We are happy to provide letters to your child's school establishing your child's 
medical diagnosis to help you initiate this process. Some school districts also 
have specialized forms for healthcare providers to fill out, and we are familiar 
with these, as well.

This process is complicated. If you need assistance, please schedule a consult 
visit with one of us to discuss this further.

Teresa Bruney, DNP, ARNP
Worthington Pediatrics


